Gallery Systems Collective Imagination 2020 Proposal

To:	
From:	
Re:	TMS Collections Information Management Software Training Opportunity

Dear [NAME],
I am writing to ask for approval to attend Gallery Systems’ Collective Imagination conference, November 16-20, 2020, in Washington, D.C. This educational conference is a valuable collections information management and TMS software training opportunity. Collective Imagination offers 15 targeted, unique breakout sessions, including hands-on training and in-depth workshops. The two training days are followed by keynote presentations, where long-time, expert TMS users share their recent projects, insights and helpful tips, among other topics. This international training event typically welcomes 160 collections management professionals from around the world, who attend to learn and share best practices. 
Collective Imagination is staffed by some 15 Gallery Systems employees, including members of the development, implementation, and support teams. Attending this conference would give me a unique opportunity to interact directly with the people responsible for the products our organization uses to manage our collections. Also, throughout Collective Imagination, Gallery Systems offers Solutions2Go, onsite technical consultations where I would be able to work on our database with a Gallery Systems expert to optimize our implementation of TMS. 
In particular, I’d like to focus on learning best practices and getting helpful tips that could benefit these projects:
· [add project or initiative]
· [bookmark: _GoBack][add project or initiative]
· [add project or initiative]
Immediately before the three days of presentations are two days of half- or full-day workshops, on November 16 and 17. These sessions deliver more intensive TMS training. I’ve listed the workshops I believe our institution would benefit from the most:
· [add project or initiative]
· [add project or initiative]
· [add project or initiative]
If I register for the conference by August 1, 2020, I can benefit from the discounted rate of $595, which is $80 off the full registration fee of $675. The workshops are offered at $300 per half-day session and $600 per full-day session. Additionally, Gallery Systems has negotiated the special rate of $189 per night at the headquarter hotel, the Kimpton Hotel Palomar, which greatly reduces daily transportation costs. 
I am of the opinion this conference would deliver incredible value for both our institution and my professional development. I would learn how to implement and use the latest TMS features, and get to see what’s planned for future releases. I would also develop better contacts with dozens of museum professionals and gain knowledge of how other institutions manage their collections. Upon my return, I would share this wealth of information with my colleagues in training sessions. These “wins” would pay off in the form of streamlined processes, tested solutions, and greater efficiency for our staff. 
Thank you for considering this request. I look forward to your reply.
Regards,
[SIGNATURE]
